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/B.A. TletpoBa/

HIKOJbHOM BUBTMOTEKON MBOY «Kmouesckasn COLI»
OBIIHE I10/IO’KEHU A

1.1. IlpaBria monbp30BaHUs OUOTHOTEKOM - TOKYMEHT, (PMKCHUPYIOIIHA B3aUMOOTHOIIICHNE YUTATENS C OMOTHOTEKON U
OTIpENeNAIOMNN 00N MOPAJOK OpraHM3aliu OOCTY)KMBaHUs YUTATeNeH, MOPSAOK HocTyna K (oHgaM OHOIHOTEK,
mpaBa 1 00s3aHHOCTH YUTATENICH M OMOIMOTEKH.

1.2. IlpaBo cBoOOgHOrO ® OECIUIATHOTO TOJB30BAaHMS OWOIMOTEKOW WMEIOT ydYalluecs W COTPYAHHUKH,
00111€00pa30BaTEIbHOTO YUPEKICHHS.

1.3. K ycnyram uurateneil nmpeAcTaBisioTes - poHx yueOHOH, Xy10KECTBEHHOH, CIIPABOYHOM, HAyYHO - MOMYJISIPHOI
JUTEpaTypsl UL YYaIIuXCs; METOANYECKOH, HAayJHO-NIENaroruuecKoi JMTepaTypoi Al NpernojaBaTeNieil: - KHUTH,
ra3eThl, KypHAJbI, - CIPaBOYHO-OMOMMorpaduyeckuii anmapat: KaTajlord, KapTOTEKH, CIPaBOYHO-ONOIUOTpadUIeCKHit
¢$oHI, peKOMEeHIATeNbHBIC CIUCKH IJIUTEPaTyphbl; WHAWBUAYalbHBIC, TPYMIIOBBIE M MaccOBbie (OpMBI PabOTHI C
YHUTATEIISIMH.

1.4. bubnmoTeka oOCITy’)KHBaeT YNTATEINEH:

e Ha aboHeMeHTe (BbLIa4a IPOU3BECHUN HA JOM);

® B YUTAJIHLHOM 34JI¢;

e B OT/ENE YIeOHHKOB (COTJIACHO IMKIIOTpaMMe JIESITEIbHOCTH M0 00ECTIeUeHHIO YUaluxcsi y4eOHOH TnTeparypoi u
MpaBUJIaM TIOJIb30BAaHHS MIKOJIBHBIMU Y4€OHUKAMH )

® B KOMIBIOTEPHOU 30HE

1.5. Pexum paboThl OMOMMOTEKH COOTBETCTBYET BpPEMEHH pabOTHl IIKONBI W YCTaHABIMBACTCS aTIMUHHCTparuen
IIKOJIBI.

|. IlpaBa mosib30BaTeseli OUOINOTEKH.

Ilonv306amenu 6udIUOMEKU UMEIOM NPABO.

» IlpaBo monbp30BaHMs OMOIMOTEKON MMEIOT ydYallluecs, Melarorndeckue padOTHUKU U JIPyrHe COTPYAHUKH HIKOJIBI,
POAUTENH YJAIIUXCS IIKOJBI.

» Ilonyuare mOoMHYIO HH(OpMAILMIO O CcOCTaBe OMOMUMOTEYHOro (oHIa, HHGOPMAIMOHHBIX pecypcax H
MPEI0CTaBISIEMBIX OMOIMOTEKON YCITyTax;

» Tlonp30BaThCs CIIPABOYHO-OUOIHOTPAPUUECKIM AMNapaToM OUOITHOTEKH;

» [lonmy4ars KOHCYIHTATUBHYIO TIOMOIIb B TIOUCKE U BBIOOPE UCTOUHMKOB MH(OpMAIHH;

> HonyanI) BO BPEMCHHOC IMMOJIb30BAHHE Ha abOOHEMEHTE M B YMTAJILHOM 3ajie IMeYaTHEIE nU3laHus, ayanOBU3YAJIbHBIC
JOKYMEHTBI M APYTHE UCTOYHUKU HH(POPMAIINH.

» [lpoaneBath CPOK MMOJIB30BAHUS JOKYMEHTAMU

» [ony4ars Tematuueckue, (akrorpapuueckie, yrouHsmomue u onbnuorpaduieckue crpaBKu Ha ocHOBe (HOHIA
OMOJINOTEKH;

» Ilomy4yaTs KOHCYJIBTaTHBHYIO TIOMOIIL B padoTe ¢ nH(popManueld Ha HeTPaIUIIMOHHBIX HOCUTEIISIX MTPH TT0JIb30BAaHHE
OJICKTPOHHBIM M MHBIM 060py}10BaHI/IeM;

» Y4acTBOBaTh B MEPONIPHUATHSIX HPOBOIUMBIX OHOIMOTEKOI

» Ilonp30BaThcs TUIATHBIMU YCIYTaMH, TPEIOCTABISIEMBIX OMOIMOTEKOM, COTIACHO YCTaBy IIKOJBI U MOJIOKEHHIO O
IUIATHBIX YCIIyraX, YTBEPXKIAECHHBIX PYKOBOJMUTENIEM IIKOJIBI.

» OO0paiaTbest K pyKOBOJUTEIIO IIKOIIBI JITIS pa3pelieH st KOHPIUKTHON CUTYallU K JUPEKTOPY HIKOJbI.

I1.ITop30BaTes I OMGJIMOTEKH 00SI3aHbI:

» Co0nroath HpaBuJia MOJIb30BaHUS OMOINOTEKOM;

> Bepe>1<Ho OTHOCHUTCA K INPOU3BCACHHUAM II€UaTU (He BBIPBIBATh, HE SaI‘I/I6aTB CTpaHul, HE JCJIaTb B KHHUI'aX
MOJYEPKUBAHUH, TOMETOK), MHBIM IOKYMEHTaM Ha Pa3lIMYHbIX HOCUTEINSAX, 000PYAOBaHHIO, HHBEHTAPIO.

» Tloanep:xuBaTth MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE OHOJIMOTEKH.

> ITonmp30BaThCs IEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B IIOMEIICHUN 6I/I6JII/IOTGKI/I;

» YOenuTbcs Npu MOJYYeHHH JOKYMEHTOB B OTCYTCTBUH Je(EKTOB, a MpU OOHAPYKEHHU MPOHH(POPMHUPOBATH 00
3ToM paboTHHKa OuOnMMoTeku. OTBETCTBEHHOCTh 3a OOHAapyKeHHble Ae(EeKTHl B CHABaEMBIX JOKYMEHTaX HeECeT
MOCJIETHHII TIOJTb30BaTElb;

1


mailto:klass1870@mail.ru

» Bo3sBpariarh JOKyMEHTBI B OUOJIMOTEKY YCTaHOBJICHHBIE CPOKH;

» 3aMeHATh JOKYMEHTHI B OMONHOTEKY B Cllydae UX YTPAThl WK MOPYH UM PABHOIICHHBIMH, THOO KOMIICHCHPOBATh
yiiep0 B pa3Mepe aJieKBaTHOH TOKYMEHTY.

» [TomHOCTBIO paccUUTAThCS ¢ OMOIMOTEKON M0 UCTEUSHUH CPOKaA OOYUEHHSI MITH PaOOTHI B IIIKOJIE.

I1l. Ilopsizok mosb30BaHUsA OHOJIMOTEKOM:

» 3anmuck oOyuarommxcss (B IIKOJE) B OHONMMOTEKY NPOW3BOIUTCS B HHIWBUAYAIBHOM TMOPSAKE, 2 KIACCHI
3alUCHIBAIOTCA M0 CIIUCOYHOMY COCTaBY Kilacca IPU 3HAKOMCTBE C OMOIMOTEKOM.

» [lepeperucrparus moas30BaTesiecii OMOIHMOTEKH IPOU3BOAUTCS €KETOHO;

» JIOKyMEHT MONTBEP)KIAIOIUM TPaBO TOJb30BaHUS OUOIMOTEKONW (a0OHEMEHT, YWTANbHBIN 3ai), SBISIETCS
YUTATEIBCKUI POpPMYIISIp;

» Yurarenbckuid GopMyiisip GUKCUPYET ATy BbIAAYH MOJTH30BATEINIO JOKYMEHTA U3 ONOITUOTEKH.

» PacnuchiBaThCs B YMTATEILCKOM QOPMYIISIPE 32 KAXKIOE MOyYeHHOE B ONOIMoTeKe n3ianue (Kpome yu-csi 1-4
KJIACCOB);

» Ilpu yTpaTe v HEM3MEHHOM MOpYe U3AAHUI U APYTHX JOKYMEHTOB 3aMEHHUTh MX TAKUMH XKe, JINOO0 KOMUSIMH HUITH
W3JIaHUSMU, TIPU3HAHHBIMHA OMOJIMOTEKOW PaBHOIIEHHBIMH. [Ipy HEBO3MOXKHOCTH 3aMEHBI BO3MECTHUTh PEATbHYIO
PBIHOYHYIO CTOMMOCTh U3JaHUH TI0 IIeHaM, YKa3aHHBIM B YYETHBIX JOKYMEHTaX OUOIMOTEKH, C IPUMEHEHHEM
KO3 (QUITUCHTOB TI0 TIEPEOIICHKE OUOTMOTEYHBIX (DOHIIOB;

1V. Ilopsinok mojib30BaHUs A00OHEMEHTOM:

» Ilonp3oBaTeny MMEIOT TPABO MOJIYYUTh HA JOM W3 MHOTOTOMHBIX H3JaHUi He Oojee NBYX JOKYMECHTOB
OJHOBPEMEHHO;

» MakcuManbHble CPOKH MOJIB30BAHUS JOKYMEHTOM:

- y4eOHHKH, y4eOHbIE TOCOOUS — Y4eOHBIH o

- HAYYHO-TIONYJIApHAs, IT03HABATEIbHAs, XYJ0KECTBCHHAS JIMTEPaTypa yueOHOro XapakTepa — 1Mecsil

- W3JaHWs MOBBIIIEHHOTO cripoca — 10-15 mHei

- TepHOAWYECKUE M3IaHus - He 0oJiee TpeX JHEH.

> ITonp3oBaTenu MOT'YyT HPOMJINUTH CPOK IIOJIB30BaHHA JOKYMEHTaAMM, €CJIM Ha HUX OTCYTCTBYCT CIIPOC CO CTOPOHLI
JPYTUX MOJIb30BATENIEH.

V. Ilopsia0oK N0Jb30BaAHUS YUTAJTBHBIM 32710M:

> HOKyMCHTBI, MpeaAHa3HAYCHHBIC IJIA pa6OTI)I B YUTAJIBHOM 3aJI€, HAa 1OM HEC BBIAAIOTCH,

» DHIWKJIONEANH, CIPABOYHHMKH, PEIKHE, IIEHHbIE M HMEIOIIHMecs B EIUHCTBEHHOM OJK3EMIUIIPE JTOKYMEHTHI
BBIJIAIOTCS TOJBKO AJIs1 paOOTHI B YUTAILHOM 3aJI€;

VII ITopsaaok noib30BaHMA O0TAET0M y4eOHOI TuTepaTypbl:

» Brigaya u npueM y4eOHOM IUTepaTyphl IPOU3BOJUTECS MO TPAQHKY, YTBEPKICHHOMY TUPEKTOPOM IIKOJIBI.

» YueOHyIo JIMTepaTypy Ha KJlacC MoJydaeT B OMOIMOTEKe KIIACCHBII PYKOBOAMTENb, OH JK€ OPraHU3yeT X BO3BpAT,
OpTaHu3yeT B CIIydae MOPYH PEMOHT YUSOHUKOB HIIM UX 3aMEHY PaBHOIICHHBIMHU.

» KitaccHbIl pyKOBOUTENb IPOBEPSET HATMYME KOMIUIEKTa YI€OHUKOB Y Ka)K/I0TO y4JaIlerocs Kiacca.

» Yyammecsi NMOAIHCHIBAIOT KKIBIH y4eOHHMK, TOJNYyYeHHBIH M3 IMIKOJBHOTO (OHIA, Ha MOCIENHEW CTpaHUIe
yueOHrKa. Yuamuecss 00s3aHbI BO3BpallaTh IIKOJbHBIE YYeOHUKHM B ONPSITHOM BUjae. B ciydae HeoOXoaumocTH
y4aliecss pPEMOHTHPYIOT UX (TTOAKJIEHBAIOT, TOAYUIIAIOT U T.1.).

» B ciydae mopuu wim yrepu y4eOHUKOB yYaluecs JOJDKHBI BOSMECTHTh UX HOBBIMH.

» YueOHUKH JOJKHBI UIMETh ChEMHYIO 00JI0KKY (CUHTETHUYECKYIO MU OYMaXKHYIO).

V1. Tlopsagok padoThl ¢ KOMIIBITEPOM PACMOJI0KEHHBIM B OHOJIHOTEKE:
» PaGora moxp30Batesist MPOM3BOANTCS TOJIBKO B IIPHCYTCTBUH PAOOTHUKA OMOIMOTEKY;
» Paspemaercst paboTa 3a 0OJTHUM NIE€PCOHAIBHBIM KOMIIBIOTEPOM He 0oJiee IBYX 4elI0BEK OJJHOBPEMEHHO.
» Ilomp3oBaTens WMeeT MpaBO paboTaTh C HETPAJUIMOHHBIMH HOCUTEISIMH HWH()OPMALMH TOJBKO HOCIE
MPEIBApUTEIBHOTO TECTUPOBAHNUS €r0 PAOOTHUKOM OMOIMOTEKH.



